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01
Why This Matters Now

Alis already part of some people’s work, and many workers are
weighing what it could meanfor them. You can start learning without
being an expert.

¢ Amongworkers who have used Al chatbots for work, 409% say they help
them work more quickly’.

® 2%%say chatbots have been very or extremely helpful for improving work
quality™.

® 529%o0of U.S. workers say they are worried about Al’'s future impact in the
workplace?

® Employers expect 39% of key job-market skills tochange by 2030°.

Al can speed up a first draft, but a fast answer is not automatically
accurate or useful. Your knowledge of the task, your workplace, and the
people affected helps you spot what a chatbot misses. Start with a small
job you understand, then check every part that matters. You donot need to
master every tool; you need a sound way totest one. Next, try a low-risk task
yourself.

INSIDE THIS BOOK

You’ll try a useful first task, learn coreideas about Al at work, and follow a
simple starter plan. You’ll also explore ways to build skills and choose your
next step.
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02

Your First Quick Win

Try Alona small, low-risk task today. Set aside a short stretch of
time to ask a chatbot to organize work you already understand,
suchas turning notes into anoutline.

¢ Choose a task where an outline or rough draft would help, and remove
private or confidential details.

¢ Nametheaudience, goal, useful context, and format sothe chatbot
knows what response you need.

¢ Ask for an outline, then compare each point with your notes and mark
gaps, errors, or unclear wording.

¢ Revisetheresult yourself and keep only what fits the task and your
workplace rules.

For example, you might give a chatbot non-sensitive meeting notes and ask
for key themes and follow-up questions. Compareits response with your
notes instead of assumingit is correct. Notice which instructions helped and
which parts still needed your judgment. The goal is tolearn a process you
can repeat, not tohand your responsibility toa chatbot. Next, get clear on
theideas behind that process.

KEEP READING WITH THE READER’S CIRCLE
Join thefree Reader’s Circle at shadeddiemongruebooksgallery.com to keep

reading and hear about new shelf releases, or reserve a prepaid Insider
mem bership for the full library, member pricing, and extras.
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Keep reading: four more pages are
waiting

You've read the free pages. Here's what the rest of this book
covers:

3 Alat Work, Made Simple
4 Your Seven-Day Starter Plan
5  Build Skills, Avoid Traps

6  Your Next Steps

BY THE END OF THIS SHELF, YOU WILL

¢ Apractical way totest Al on a low-risk task.

¢ Aclearer senseof when human review matters.
¢ Habits for protecting privateinformation.

¢ Asimpleplan for practicing useful Al skills.

¢ Moreconfidenceas work changes.

JOIN FREE OR GO INSIDER

Join thefree Reader's Circleat shadeddiemongruebooksgallery.com to
unlock thefull book and hear about new shelf releases first. Want the whole

library? Reserve a prepaid Insider membership for every shelf, member pricing
and extras.
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Sources for the free pages

Every statistic in this book is numbered andlinks to thepageit camefrom. Each onewas checked
word for word againstits sourcein October 2026. Figures can changeas sources update. This book
is for education andis not personal financial, legal, medical or professional advice.

1 Pew Research Center, Workers' experience with Al chatbotsin their jobs (February 25,2025). https:/
www.pewresearch.org/social-trends/2025/02/25/workers-experience-with-ai-chatbots-in-their-jobs/

2 Pew Research Center, U.S. Workers Are More Worried Than Hopeful About Future Al Usein the
Workplace (October 7-13,2024). https://www.pewresearch.org/social-trends/2025/02/25/u-s-workers-are
-more-worried-than-hopeful-about-future-ai-use-in-the-workplace/

3 World Economic Forum, Future of JobsReport 2025: The jobsof the future — and the skillsyou need to
get them (2030). https://wwwweforum.org/stories/jobs-and-the-future-of-work/future-of§jobs-report-20
25-obs-of-the-future-and-the-skills-you-need-to-get-them/
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